
 

  

 

YES 

NO 

Is your agency one of the following? 
 

 Public school district 

 2R Charter 

 CESA 

 CCDEB 

 Wisconsin Department of Corrections 

 Wisconsin Department of Health Services 

 WI Center for the Blind & Visually Impaired 

 Wisconsin School for the Deaf 

Your agency does not need to complete 
the PI-1202 Fall Staff Report. 

YES 

Does your agency have staff member(s) working 
at or does your agency provide services to 
students at any one of the following? 

 Public school or district 

 Public school sponsored program for example: 
 4K program that is sponsored/sanctioned by a 

school (including off site facilities)  
 Non-instrumentality charter school.  

 Working in an educational capacity on behalf 
of students for example: 

 Teacher's Aide 
 Directors of Special Education 
 Administrator(s) 

 Virtual school or an online course 

NO 

Your agency does not need to complete 
the PI-1202 Fall Staff Report. 

Is MY agency responsible for reporting this staff member 
in the PI-1202 Fall Staff Report? 

Does this staff member need to be reported in the PI-1202 Fall Staff Report? 

YES 

NO 

YES 

NO 

This staff member needs to be reported on 
the PI-1202 Fall Staff Report. 
Next, determine if your agency is 
responsible for reporting this staff. 

Is the staff member hired 
directly by your agency and has 
their salary paid for by your 
agency?  

Your agency is responsible 
for reporting this staff 
member. 

Your agency is responsible 
for reporting this staff 
member as subcontracted 
staff.  

Your agency is NOT responsible for reporting this staff member.  The 
CESA, CCDEB, or agency paying the staff member’s salary is responsible 
for reporting them.  This staff member will be reported by the CESA, 
CCDEB or Cooperative Agreement 66.0301 agency as the hiring agency 
and should report your agency as the working agency and school. 
Please validate that this staff member has been reported in the PI-1202 
by the Hiring Agency and has your agency as the working agency/school. 
The “Staff by Work Agency” report is available on the reports menu for 
validation purposes. 
 

Is this staff member 
subcontracted though an 
outside source and their services 
are paid for by your agency? 
(Subcontracted does not include 
staff hired through a CESA, CCDEB or 
Cooperative Agreement 66.0301) 
 


